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NURSERY SCHOOL STRUCTURE

The Nursery School has 16 classes ranging in age from 2-5 year olds.

The two year old classes should have a maximum of 10 children, three
year old classes should have a maximum of 16 children, and four year

old classes should have a maximum of 18 children. Each class will have
one teacher and one assistant teacher.

Please understand that in order to avoid conflict of interest, staff is
not permitted to babysit for children currently enrolled in our school.

The staff for the 2005-2006 school year is as follows:

Two's Teaching Teams

Marisa Goldsmith and Chelsea Baptiste - M-F, 9:00-12:00 (Room 302)
Katrina Estrellado and Lindsey Stroud - MWF, 9:00-12:00 (Room 201/209)
Katrina Estrellado and Lindsey Stroud- T/TH, 9:00-12:00 (Room 201/209)
Katrina Estrellado & Lindsey Stroud - T/TH 1:00-4:00(Rm201/209)
Herminia Poejo and Mayli Ramos - T/TH, 9:00-12:00 (Room 202)

Nanine Iengo and Cara Schenone- T/TH, 9:00-12:00 (Room 103)

Three's Teaching Teams

Marisa Goldsmith and Chelsea Baptiste - M-F, 12:30-3:30 (Room 302)
Herminia Poejo and Mayli Ramos - MWF, 9:00-1:00 (Room 202)
Nanine Iengo and Jeri Callaghan - MWF, 9:00-1:00 (Room 103)

Donna Costa and Christy Riess - M-F, 9:00-1:00 (Room 203/209)
Wendy MacMillan and Joel Jason - M-F, 9:00-1:00 (Room 203)

Alisyn Brock and Sandra Ribeiro - M-F, 9:00-1:00 (Room 201)

Four's Teaching Teams

Jeannie Park and Rachel Tiemann- M-F, 9:00-1:00 (Room 202/209)
Ciara Hedderman and Sonia Tavares- M-F, 9:00-1:00 (Room 303)
Stephanie Hazan and Whitney Heins- M-F, 9:00-2:00 (Room 401)
Yvette Headley and Maria Mark- M-F, 9:00-2:00 (Room 301)




The Administrative Team for The Greenwich Village Center is as follows:
Steve Wobido- Center Director for GVC

Nursery School

Rochelle Miller- Education Director

Ellen Cerniglia- Admissions Director

Meredith Murphy- Assistant Education Director

Early Childhood Program
Rhondell Domilici- Early Childhood Director
Raquel Matos - Assistant Early Childhood Director

Arts & AfterSchool Program
Erin McLaughlin- Arts Director
Brendan Leach- Assistant Arts Director

The New Acting Company
Stephen Michael Rondel- Director
Matthew Dorter- Assistant Director

Receptionists
Celia Green - Morning Receptionist
Ely Trice - Afternoon Receptionist




TYPICAL DAY

Below are typical schedules for each age group:

2's

9:00-9:15- Welcome

9:15-9:20- Clean-up

9:20-9:30- Morning Meeting/Circle
9:30-9:45- Bathroom/Handwashing
9:45-9:55- Snack

9:55-10:35- Playground
10:35-10:45- Planning Meeting
10:45-11:30- Work Time
11:30-11:45- Clean-up

11:45-12:00- Storytime/Music/Goodbye

4's/5's

9:00-9:15- Welcome

9:15-9:20- Clean-up

9:20-9:40- Morning Meeting
9:40-11:00- Work Time

11:00-11:15- Clean-up

11:15-11:30- Bathroom/Handwashing
11:30-11:50-Snack

11:55-12:40- Playground
12:40-12:55- Bathroom/Handwashing
12:55-1:25- Lunch

1:25-1:45- Quiet Reading/Writing (Small Groups)

1:45-2:00- Story time/Music/Goodbye

3's/4's

9:00-9:15- Welcome

9:15-9:20- Clean-up

9:20-9:35- Morning Meeting
9:35-9:50- Bathroom/Handwashing
9:50-10:10- Shack

10:10-10:30- Music/Storytime
10:35-11:10- Playground
11:10-11:20- Planning Meeting
11:20-12:10- Work Time
12:10-12:20- Clean-up
12:20-12:30-Bathroom/Handwashing
12:30-12:50- Lunch

12:50-1:00- Storytime/Goodbye

*Each class will also have music and library once a week.
Classes for 3's and 4's that meet daily will have Italian twice a week.



ENRICHMENT ACTIVITIES

In addition to classroom curriculum, we of fer music/movement classes once
a week for each class. Music class is __ hour long and will be taught by
Katerina Onatskaia who studied music in Russia and has been leading
wonderful children's music classes for the last three years. Classes will
begin the week of September 19th.

Each class will also have library time once a week for _ hour. This is a great
opportunity to encourage literacy in our students, teach our students about
library rules and the importance of respect for books. The library is run by
the library committee, whose members help organize and maintain it. We
encourage parents to join the library committee to help our staff maintain
this special addition to our program. If you are interested in volunteering
for the library committee or for other special projects/events such as book
fairs, book wrappings, please contact Rochelle or Meredith in the office.

PRE-ARTS

Parents who wish to extend their child's day may do so by enrolling in our
pre-arts classes. Classes are offered for 3-5 year olds and often the
children will be going straight from their classroom to a pre-arts class.
Teachers will bring students from their nursery class to their pre-arts class.
If a pre-arts class starts later than nursery class dismissal, feachers will
bring students to the extended day room and extended day staff will bring
the student to their pre-arts class. Children will then be picked up at their
pre-arts class.

*The Pre-Arts classes are listed below. Pre-Arts classes begin on Monday,
September 26th. If you are interested in a class, please see Ellen in the
office.

CLASS AGE | DAY/TIME TEACHER | ROOM

Pottery 4-5 Tue. 2:10-3:10 Maria Studio 1°" fI/219

Pottery 4-5 Thu. 2:10-3:10 Maria Studio 1°" f1/219




Woodworking 4-5 Tue. 2:15-3:00 Nora Woodshop

219 Basement
Woodworking 4-5 Wed. 2:15-3:00 | Nora Woodshop

219 Basement
Papier Mache 4-5 Mon. 2:10-3:00 | Yvette Room 410/219
Cooking 3-4 | Tue.1:15-2:00 | Wanda Kitchen 4™ f1/219
Cooking 4-5 | Fri. 2:10-3:00 Stephanie | Kitchen 4™ f1/219
Science & Art 3-4 | Wed. 1:10-2:00 | Meg Kitchen 4™ f1/219
Science & Art 4-5 | Wed. 2:10-3:00 | Meg Kitchen 4™ f1/219
Super Soccer Stars | 3-4 Tue. 11:15-12:00 Aud. 3" fl. 209
Super Soccer Stars | 2.6-3 | Tue. 12:15-1:00 Aud. 3" fl. 209
Super Soccer Stars | 3-4 Tue. 1:10-2:00 Aud. 3" fl. 209
Super Soccer Stars | 4-5 Tue. 2:10-3:00 Aud. 3" fl. 209
Super Soccer Stars | 3-4 Thu. 11:15-12:00 Aud. 3" fl. 209
Super Soccer Stars | 2.6-3 | Thu. 12:15-1:00 Aud. 3" fl. 209
Super Soccer Stars | 3-4 Thu. 1:10-2:00 Aud. 3" fl. 209
Super Soccer Stars | 4-5 Thu. 2:10-3:00 Aud.3™ fl. 209
Spanish 4-5 Fri. 2:10-3:00 Bubi Room 202/209
Yoga for the Young |3-4 | Wed. 1:10-2:00 | Nidhi MiniGym 3™ fl 209
Yoga for the Young |4-5 | Wed. 2:10-3:00 | Nidhi MiniGym 3™ fl 209
Adventures through | 3-4 Tue. 11:15-12:05 | Darla MiniGym 3™ fl 209
Movement
Adventures through | 3-4 Tue. 1:10-2:00 Darla MiniGym 3™ fl 209
Movement
Adventures through | 4-5 Tue. 2:10-3:00 Darla MiniGym 3™ fl 209
Movement
Gymnastics 3-4 | Fri. 11:40-12:30 | Darla MiniGym 3™ fl 209
Gymnastics 3-4 | Fri. 1:10-2:00 Darla MiniGym 3™ fl 209
Gymnastics 4-5 | Fri. 2:10-3:00 Darla MiniGym 3™ fl 209
Ballet 3-4 | Thu. 1:15-2:15 Janete MiniGym 3™ fl 209
Ballet 4-5 | Thu.2:15-3:15 | Janete MiniGym 3™ fl 209
StorybookTheater | 3-4 Mon. 1:10-2:00 Matthew Theater-Lobby219
StorybookTheater | 3-4 Tue. 1:10-2:00 Matthew Theater-Lobby219
StorybookTheater | 4-5 Thu. 2:10-3:00 Matthew Theater-Lobby219
Kung Fu 3-4 Fri. 1:10-2:00 Gym-Mainfloor209
Kung Fu 4-5 Fri. 2:10-3:00 Gym-Mainfloor209
Tennis 3-4 | Mon. 1:15- 2:15 Aud.3™ fl. 209




EXTENDED DAY

GVC offers an extension of our regular school day as a courtesy fo our
parents who require extra childcare. Extended day consists of activity time,
playground time, nap time (for those interested) and snack time. The office,
as well as your child's classroom teacher, must know in advance if your child
will be using our extended day services. Please see Ellen Cerniglia for more
information.

Early morning drop-off is offered from 8:00 to 8:40 AM. Alisyn Brock will
be monitoring the children for early morning drop-off in room 201/219.
Since the children will be brought to their classrooms starting at 8:45, it is
necessary for you to arrive with your child by 8:40 in order to
participate in this program.

Extended day for the afternoon is offered between 12:00-6:00 PM. Cara
Schenone and Jamie De Pew will be running our extended day program daily
with additional staff to support them.

If your child will attend extended day, please remember to fill out an
extended day form each morning of the day s/he participates. This enables
the afternoon teachers to have accurate information about your child's
needs.

Additionally, please send a backpack large enough for your child to carry all
his/her "gear” (including a winter jacket) from morning class to extended
day.

At 12:00, Extended Day will meet in the front room of the Library and eat
lunch. Cara and Jamie will be welcoming the children at 12:00. Classes
dismissed at 1:00 will bring extended day children to the library, where Cara
and Jamie will meet them. Classes dismissed at 2:00 will bring extended
day children o Room 201. At 2:15, Sandra will bring all nappers to Room 203
for naptime. _If your child naps, please remember to bring in a sheet and
blanket labeled with your child's name and to bring them home for a weekly

washing.




Sign In/Out Procedures:
<+ When children are brought over to Extended Day, their
escorting teacher will sign each child in on the roster by
marking the "Time In" in the appropriate box next to their
hame.

< When signing out, the adult who is picking up the child must
mark the "Time Out” in the appropriate box. It is mandatory
that the adult picking up the child fills in this information and
signs their name.

All children MUST be picked up by 6:00 PM in room 201. Please be
respectful of our dedicated staff and remember to be prompt.

SCHOOL ROUTINES

All children are expected to arrive on time for class. By arriving promptly,
you enable your child to participate fully and set a positive example for their
first school experience. Morning meetings in the nursery classrooms will
begin 15 minutes after class begins. Please understand that late entry is a
distraction to both teacher and students.

I must emphasize the importance of prompt arrival to class. Please be
supportive of our educators who have organized the school day to maximize
the children's educational experiences and to ensure the flow of classroom
activities. Please understand that each child is an integral part of the group.
Children often become upset when they recognize that they have arrived
late and missed the first activity.

It's helpful to remember that most children need, and like, routines. If
there is difficulty leaving for school on time, it helps to begin the day a
little earlier in order to take time o encourage the routine. After arrival
time, please be alert to the teacher's cues as to when is the appropriate
time to leave. Finally, please remember that teachers are not able to have a
"meeting” with each parent at arrival/dismissal time. If you need fo say
more than a passing comment, it is a good idea to arrange an appointment
before or after class.



Similarly, please try to schedule vacation time around school holidays
whenever possible. Consistency of attendance is important for your child
and it promotes understanding and self-confidence.

In the event of illness, please refer to our "Illness/Infection Policy” which is
enclosed.

Please remember that learning in preschool looks a little different from
learning in elementary school. I encourage you to refer o the booklet "A
Parent's Guide to Preschool” and "What We Learn In".. [each area of the
classroom] which are posted in or near your child's class.

Any artwork, drawing or writing that children bring home is a demonstration
of what they learned, so please respect it accordingly. For example, if a 2-
or 3-year-old draws a line or a circle, understand that this is the beginning
of the writing process. If they show you a piece of paper with “fringes” that
they cut around the edges, this indicates a great deal of motor planning and
fine motor skills. It is important for both your child's self-esteem, as well
as his/her educational experience, for you to look at it, comment on it (i.e. "I
see you cut short lines around the paper.”), take it home, keep it in a special
folder or box, and hang something on the wall or refrigerator.

By the time parent-teacher conferences arrive in December, your child's
teacher will have assembled a portfolio of his/her work, including
photographs of "unwritten” activities, so that you will see, very concretely,
the course of his/her development.

Teachers will communicate with you in a variety of ways including notes in
your child's mailbox. Please remember to check it daily or ask your caregiver

to do so in order for you to be up to date on classroom activities.

For snow days/emergencies, we will follow the schedule of New York City
Public Schools.

SIGN-IN SHEETS

When the children arrive in the morning it is mandatory that the parent or
caregiver of the child sign the child in on the classroom sign-in sheet. It is



also very important that you write the correct time that the child arrived at
school and any special information in the comment box. For example, you may
write that your child is going to have a play date with another child in the
class and is going to be picked up by someone else. If your child stays for
extended day remember to fill out the extended day form.

Since all last minute changes must now be in writing, please fax or e-mail
Rochelle, Meredith, or Ellen. Our fax humber is (212) 420-9153. Our email
addresses are: rochellem@childrensaidsociety.org,
meredithm@childrensaidsociety.org, and ellenc@childrensaidsociety.org.

At the end of the day, when school is over, the parent or caregiver should
sign the child out as well. Again, the time must be accurate. We are very
serious about the safety of your child, and request that you comply with
these procedures.

IT IS ESSENTIAL THAT YOU KEEP US UPDATED WITH ANY CHANGE
IN PHONE NUMBERS (INCLUDING CELL PHONES) AND ADDRESSES.

DROP-OFF/PICK-UP

Only an authorized person can pick up a child at the end of the day UNLESS
the child's parent has given specific permission in writing for someone else
to pick up. Each teacher will have an authorized pick-up list for each child in
their class. If someone arrives to pick up a child that is not on the
authorized pick-up list, the child will NOT be released to that person. If
someone arrives to pick-up a child that the teacher is not familiar with, that
person will be asked to show ID in order to verify that they are listed as an
authorized pick-up person. If you are running late to pick-up your child, s/he
will be brought to extended day.

SEPARATION/FIRST DAY OF SCHOOL

For some children, especially younger ones, the first few days of school will
be difficult. They will be in new classrooms and will see new faces. They may
have a very hard time saying goodbye to their parents or their caregiver. We



hope to make separation as seamless as possible and offer these suggestions
to parents:
< Talk to your child about the fact that school is where he/she will
go o be with his/her friends and teachers. Mommies and Daddies
do not go to school with their children.
% For a child who is having separation anxiety, s/he needs to develop

a level of recognition and trust in the teachers before the parent
can leave. In order to build this trust, after the first day, parents
may be asked by the teachers to remain outside (or inside) the
classroom, in the lobby, or in the neighborhood, depending on the
needs of the child during the first week or two.

< Remember that the child's biggest fear is that you will not come
back for them, so reassure them that you will be back at a specific
time. Once they start to realize the routine, they will feel much
safer about being in school by themselves.

< When it becomes appropriate to leave your child, please remember
to say "good-bye" before you go and then leave the room. Lingering
after saying “"good-bye" indicates a certain (understandable)
ambivalence, which your child may interpret as insecurity.

< There may be tears (mainly for our younger 2's and 3's), so please
be prepared for this. Usually the tears stop soon after the parent
has left the classroom. If there is a child having an especially
difficult time, the teacher will contact the parent.

<+ When parents and teachers work together to ease a child's
separation anxiety, a comfortable transition will be provided for
all.

SUPPLIES/CLOTHING

Please remember to bring the following items to school on the first day:
-two photos of your child
-a plastic smock
-a complete change of clothing (including socks) to remain in school
-diapers and wipes
-for nappers in extended day- two sheets or a sheet and a blanket

Please remember to dress your child in appropriate play
clothes/ jackets for indoor, as well as outdoor activities. Sweatpant style is



easiest for the age range of our children. For your child's safety, please be
sure that s/he wears well fitted, closed casual shoes or sneakers that are
appropriate for walking, running, and climbing. All clothing should be labeled
with your child's name, especially jackets, hats, scarves, gloves/mittens.
Mitten clips are very helpful for your child and the staff.

LUNCH/NUTRITION

To insure that your child/ren bring nutritionally appropriate lunches; please
refer fo the attached Food Pyramid Guide.

Please remember the following:

-send appropriate utensils if necessary

-send box drink or plastic container with a built in straw (glass bottles are
not permitted)

-prepare the food so that it is user friendly for your child's age (i.e. cutting
sandwiches in quarters)

STROLLER PARKING

Please be aware that strollers are to be parked in single file around the
perimeter of the gymnasium on the first floor of the 209 building when you
arrive at school. This will allow sufficient clearance space near the exit
doors when children are using the gym. Please remember to adjust your
schedule to meet this requirement.

GYM AND PLAYGROUND USE

GVC is a beautiful and spacious facility and we know how tempting it is to
stay with your child after class and meet with the other parents and
students.

There is a great deal of programming going on in the center, and when your
child's class is over, others may need to use this space. Therefore, the gym
and playground are for class use ONLY and we ask parents NOT to gather in
these areas. Thank you for complying with this policy.



PERSONAL BELONGINGS/LOST AND FOUND

Children should not bring toys from home because things can easily get lost
at school and children then become very upset.

Please put your child's name on every item that belongs to them
(clothes, hats, gloves, etc.). If you lose an item, please check our Lost
and Found, located on the first floor in the 219 Building in the stairway.

CLASS PARENTS/PARENTAL INVOLVEMENT

Parents are encouraged to become involved in our program through the
Parent Committee and its diverse programs and activities, as well as in the
classroom. In order to strengthen parent awareness and participation, each
year we ask for two parents from each class to serve as class parents.

These parents are responsible for helping the teacher with various
classroom activities and contacting other parents in the class to
communicate important school information. Additionally, one of the two
parent representatives must be able to attend Parent Committee Meetings,
which take place on Wednesdays. The meeting dates will be scheduled by
the Parent Committee Chairs and announced shortly. Recruitment will begin
on “Back to School Night.”

CLASSROOM VISITORS

Only children who are enrolled in our program may spend the day in our
classrooms. No other child, including siblings and alumni, may participate.
Of course, we do encourage visitors to the classroom. However, if the
visitor is a child, a parent or caregiver must accompany them. Also, if a child
is having a birthday or celebration in their class, their siblings are welcome
to come but still must be accompanied by a parent or caregiver. We thank
you in advance for your compliance with this policy.



BIRTHDAYS

We welcome birthday celebrations at school. Please check with your child's
teachers so they can make the necessary programming preparations and
inform you of the number of students in class. It is not necessary to
distribute party favors; however, if you wish to purchase something, we
suggest donating a toy, book, or cd/tape to your child's class.

If you schedule a birthday party outside of school, you are welcome to
distribute invitations in school provided that you are inviting the entire
class. If you choose not to invite the entire class, please make sure to email
or mail the invitations home. This will prevent any child's feelings from being
hurt.

OPEN COMMUNICATION

We welcome parents' comments and suggestions. Administrative
offices for our Nursery School program are located on the first
floor of the 219 Building. Rochelle, Meredith and Ellen are
generally in the office during the morning hours, but sometimes
are busy visiting classrooms, etc. Feel free to stop by or call to
make an appointment with us if there is a comment or concern you
would like to discuss.

WE LOOK FORWARD TO WORKING WITH YOUR FAMILY
AND MAKING THIS A SUCCESSFUL SCHOOL YEAR FOR
ALL!



